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St Martin’s Church Centre, Church Street, Liskeard, Cornwall, PL14 3AQ

Office telephone: 01579 347411 (Melissa Purchall, Mon-Fri 9am-1pm)
Email: office@smartchurchliskeard.co.uk 

Web: www.smartchurchliskeard.co.uk

	


ST MARTIN’S CHURCH CENTRE – OCCASIONAL HIRE APPLICATION FORM
	Contact name, postal address, phone number(s), email address

	

	Organisation name
	

	Nature of event
	

	Rooms required – see below
	

	Date(s) and time(s) required (include time for setting up/clearing away/vacating the premises) – see session times below
	

	Other facilities required e.g. tea/coffee-making facilities, kitchen
	


Rooms, session times and 2022 charges
	Upper Hall
	£63.00/session

	Lower Hall
	£63.00/session

	Small Committee Room by Upper Hall (Jericho)
	£28.00/session

	Session times are morning (09:30-13:00), afternoon (14:00-17:30) and evening (19:00-22:30). However, we will aim to work around your specific requirements where we can. Discounts are available for double or treble sessions or regular weekly/monthly bookings. For regular bookings please use the appropriate form.


Birthday parties
	There is a special rate for birthday parties (4 hours of Upper or Lower Hall hire) of £25. An additional £10 deposit is required for birthday parties (at time of booking) and will be returned in full on return of the keys. If the conditions of letting (as detailed overleaf) are not met, Liskeard Parochial Church Council (PCC) reserves the right to withhold your deposit in lieu of damage/cleaning required.


Payment

	Payment can be made by cash or cheque (payable to Liskeard PCC) to the office. Or by BACS. Details are: Bank – HSBC, Account name – Liskeard PCC, Account number – 80531936, Sort code – 40-28-22. For a cheque or BACS please put ‘church centre hire’ and the name of your organisation as reference.


Terms and conditions of letting
1. The room must be left as found with chairs and tables replaced.

2. Strictly no use of sticky tape or drawing pins on walls, ceilings or any such surfaces which may result in cosmetic damage.

3. The hirer will NOT open or close the large room divider in the Upper Hall.

4. The premises must be left in a clean and satisfactory condition. All rubbish and recycling to be taken home after using the premises.

5. The hirer will be responsible for any breakage/damage to content or property and will inform the PCC of any such damage.

6. Bouncy castles are permitted. However, please ensure adequate insurance is in place either by your bouncy castle provider or through your own insurance. St Martin’s Church Centre and Liskeard PCC cannot be held responsible for any injuries or liabilities. You will not be covered through our insurance.

7. Fire exit door should only be used in case of fire/emergency. Please access Jericho room through the Upper Hall (all groups to co-operate with this arrangement).

8. Only church notices should be displayed on the hall notice boards, unless on the board specifically for regular hall hirers.
9. You should arrange adequate public liability insurance in respect of all legal liabilities that could arise in connection with your activity/use of the premises. The PCC reserves the right to request confirmation that such cover is in place before accepting bookings of this nature. The PCC accepts no responsibility for the difficult wheelchair access from the fire exit in the Lower Hall.

10. As part of our aim to reach net zero carbon emissions by 2030 we ask you to turn off any lights not in use and close doors and windows if the heating is on.
Hiring agreement – the hirer agrees to…

1. Observe and perform the conditions set out above and below together with any other directions or requirements of the PCC:

2. Ensure the booking form is received by the office as soon as possible so as to confirm the booking. The hire charge must be paid as soon as possible and within two weeks before the hire date at the very latest. You must contact the office at least two weeks prior to the hire date to arrange the collection of keys from the church office/opening of the church for you (see contact details above).

3. Acknowledge the right of the PCC to cancel the hiring at any time in the event of unforeseen circumstances on refund of fee.

4. Use the premises only for the agreed purpose of hiring and not to be contrary to the aims, values and spiritual mission of our church.

5. Ensure that no gaming takes place and that the church is not used for any unlawful purpose.

6. Not cause any nuisance/upset to neighbouring properties.

7. Obtain any necessary statutory regulatory consents/licences for the proposed use.

8. Observe appropriate health and safety, fire and food hygiene regulations and requirements.

9. Be responsible for any risk assessments in relation to your activity. Should you require access to our buildings, to aid in the creation of your risk assessment, please contact the Church Office. If required by the PCC, the client shall supply a risk assessment in relation to their event.

10. A first aid kit and accident book is situated in each of our buildings. It is the hirers’ responsibility to provide a first aider at their event. The hirer is also responsible in reporting this in the accident book, and notifying the church office of the incident and any first aid supplies used. 

11. Be responsible for the supervision and security of the building, protection of the fabric and contents from damage and behaviour of all persons using the church (including car parking).

12. It is the responsibility of the hirer to ensure that any necessary Child Protection Checks (DBS, Safeguarding Training) have been undertaken before hire commences. The church does not accept any responsibility for the client’s failure to comply with this requirement.

13. It is the responsibility of the hirer to ensure the protection of any vulnerable adults partaking in your event.

14. Adequately insure against any third-party claim.

15. Indemnify the PCC against all actions, claims, demands, loss or damage arising from the use of the church.

16. Give at least two weeks’ notice of cancellation otherwise you will be charged the hire price quoted.

I confirm that I have read, I understand and I agree to comply with the terms and conditions of letting and the hiring agreement, by signing below:
	Signed/Print name
	

	Date
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